ENDWELL FIRE DISTRICT

CONFIDENTIALITY POLICY
Number:  2026-035 \ Adopted: January 29, 2026

Purpose and Policy Statement

The Endwell Fire District is committed to protecting the privacy of its residents, patients, members,
officers, employees, and volunteers.

This policy applies to all Fire District officers, employees, and volunteers, and to Fire Company
members when engaged in Fire District operations, including, but not limited to, emergency
response, training, drills, inspections, and use of Fire District facilities, equipment, records, or
information systems.

Members shall use discretion when speaking about incidents, operations, or internal matters.
Inquiries from the media or press shall be referred to the appropriate chief officers or other
individuals authorized by the Board of Fire Commissioners.

Confidential Information

The following categories of information shall be considered confidential and shall not be disclosed
to the public or media, except as required by law:

1. Rip-and-run printouts
These printouts often contain sensitive information and shall not be discussed with
unauthorized persons. At station #1, one (1) printout shall be saved for department files.
Any additional Station #1 printouts shall be destroyed by shredding.

2. Incident-related information
Any information obtained while responding to calls at a business or residence.

3. Fire Investigations
Any information regarding the cause of a fire under investigation, particularly where arson
is suspected.

4. Law Enforcement Assistance
Any information relating to assistance provided to police agencies or any aspect of a police
investigation.

5. Medical Information
All medical information or health-related information obtained while engaged in Fire
District operations or activities.

6. Personnel and membership information
All information relating to Fire District officers, employees, or Fire Company members,
including names, addresses, phone numbers, health information, employment information,
driving records, or any other personnel or personnel data. Rosters posted at Fire District
facilities are for internal use only and shall not be released to the media or the public.

7. Confidential Documents
The contents of internal memoranda, reports, or other documents are designated or marked
as confidential.



ENDWELL FIRE DISTRICT

CONFIDENTIALITY POLICY
Number:  2026-035 \ Adopted: January 29, 2026

Freedom of Information Law (FOIL)

Nothing in this policy is intended to prohibit or limit disclosure required by law, including
disclosure pursuant to the New York State Freedom of Information Law (Public Officers Law,
Article 6).

All requests for records shall be handled in accordance with the Fire District’s established FOIL
procedures.

Enforcement and Discipline

A violation of this Confidentiality Policy may constitute grounds for disciplinary action, up to and
including suspension or dismissal, when the individual is acting within the scope of Fire District
operations or authority and in accordance with applicable:

e Fire District rules and regulations
e Policies of the Endwell Fire District/ Department
e New York State law

Disciplinary action shall be subject to applicable due-process requirements and shall not be
automatic.

This policy was adopted on January 29, 2026, and supersedes any previous version of this policy.
Authority

This policy is adopted by, and issued under the authority of, the Board of Fire Commissioners of
the Endwell Fire District.

By order of the Board of Fire Commissioners, Endwell Fire District.



