ENDWELL FIRE DISTRICT
POLICY

VEHICLE USE
Number: 2026 - 034 | Adopted: April 28, 2026

Revised: May 28, 2026

Rescinds: Policy 2024-34 and any prior vehicle use policies

PURPOSE

The purpose of this policy is to establish clear, consistent, and legally compliant guidelines for the
assignment, use, operation, and oversight of Fire District-owned vehicles assigned to the Fire
Chief, Assistant Chiefs, and other authorized personnel.

This policy is intended to:
o Ensure prompt emergency response capability
e Protect Fire District assets and taxpayer resources
e Maintain compliance with applicable New York State laws and regulations

e Provide clear expectations for authorized users

SCOPE
This policy applies to all Fire District-owned vehicles assigned to:
e Fire Chief
e Assistant Chiefs
e Any other personnel authorized by the Board of Fire Commissioners

For purposes of this policy, these vehicles may be referred to as “Chief Vehicles.”

POLICY STATEMENT

Fire District-owned vehicles are assigned to enhance emergency response capability and support
Fire District operations.

All Fire District-owned vehicles are under the custody and control of the Board of Fire
Commissioners. These vehicles remain the property of the Fire District at all times.

Use of such vehicles is a privilege granted by the Board of Fire Commissioners and may be
modified, restricted, or revoked at any time.

APPLICABLE LAW
All use and operation of Fire District vehicles shall comply with:

e New York State Vehicle and Traffic Law (VTL), including emergency vehicle operations
(VTL §1104)

e New York State General Municipal Law

e Applicable labor laws and regulations
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e Fire District policies and procedures

AUTHORIZED OPERATORS
1. Vehicles shall be operated only by:
e The assigned Chief or officer, or
e Members authorized by the Fire Chief and/or Board of Fire Commissioners
2. Vehicle assignments are as follows:
e Fire Chief has Chief 31 Vehicle
e 1% Assistant Chief has Chief 31A Vehicle
e 2% Assistant Chief has Chief 31B Vehicle
e 3" Assistant Chief has Chief 31C Vehicle
3. All operators must:
e Possess a valid New York State Driver’s License
e Comply with all New York State Vehicle and Traffic Laws

e Operate vehicles in a safe and responsible manner at all times

PERMITTED USE
District vehicles shall be used primarily for Fire District business, including but not limited to:
e Emergency response and alarms
e Mutual aid responses
e Training, drills, and official meetings
e Inspections, investigations, and public safety activities
e Apparatus maintenance, vendor visits, and District operations

e Firematic events (parades, funerals, official functions)

LIMITED PERSONAL USE / RESPONSE AVAILABILITY
To support rapid response capability:

1. Assigned Chiefs are permitted limited incidental personal use directly related to maintaining
response readiness, provided that:

e The individual remains available to respond to alarms

e The use does not interfere with Fire District duties
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e The use is reasonable and incidental in nature
2. Vehicles may be used for travel to and from a place of employment only when:

e The work location is within the Fire District or its immediate vicinity (generally within a
reasonable response distance), and

e The Chief remains available to respond to alarms

3. If a Chief is unable to respond from their place of employment, the vehicle shall not be used
for commuting purposes.

4. Under no circumstances shall vehicles be used for:
e Commercial business activities

e Non-incidental personal use unrelated to response readiness

PASSENGERS
1. District vehicles are intended to transport:
e The assigned officer
e Other authorized Fire District or Fire Department personnel
2. Transportation of non-members (including family members) is permitted only when:
e Incidental and minimal in nature, and
e Does not interfere with emergency response readiness or Fire District operations

3. Vehicles shall not be used primarily for transporting family members or non-authorized
individuals.

GEOGRAPHIC LIMITATIONS
1. Vehicles may be used:
e Within the Fire District and surrounding response area
e For mutual aid and Fire District business within New York State
2. Out-of-state use requires prior approval from the Board of Fire Commissioners.

3. Extended out-of-area use shall require notification and/or approval consistent with Board
expectations.

VEHICLE ASSIGNMENT DURING ABSENCE

1. If the assigned Chief is unavailable, the Fire Chief may temporarily reassign the vehicle to the
next highest-ranking qualified officer as necessary to maintain operational effectiveness and
emergency response capability.
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2. If'the assigned Chief is out of the district for one (1) week or longer, or for any extended period
impacting response availability, the vehicle may be temporarily reassigned by the Fire Chief
as necessary to maintain operational readiness.

The Board of Fire Commissioners shall be notified of any reassignment at the next regular meeting.

MAINTENANCE, FUEL, AND CONDITION
1. The Fire District shall appropriate funds within the annual budget for:
e Fuel
e Maintenance and repairs
e Insurance of all District-owned vehicles
2. The Fire Department shall be responsible for the day-to-day coordination and management of:
e Fueling of vehicles and apparatus
¢ Routine maintenance and servicing
e Scheduling and coordination of repairs

All such activities shall be conducted within the limits of the budget appropriated by the Fire
District and in accordance with established purchasing and procurement policies.

3. The assigned user (Chief/Officer) is responsible for:

¢ Ensuring the vehicle remains clean and response-ready

e Promptly reporting any maintenance or repair needs

e Coordinating with the appropriate Department representative for service
4. All maintenance, repairs, and fuel purchases shall:

e Comply with Fire District purchasing policies

e Utilize approved vendors where applicable

e Be properly documented and submitted in accordance with District procedures

RECORDKEEPING AND REPORTING
1. Assigned users shall maintain accurate records, including:
e Mileage
e Fuel usage
e Vehicle use logs as required by the Fire District or Board of Fire Commissioners

2. Reporting shall be provided:
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e Monthly, or

e As otherwise directed by the Board of Fire Commissioners

ACCIDENTS AND DAMAGE

1.

Any accident involving a Fire District-owned vehicle or apparatus shall be reported
immediately in accordance with Fire District Policy Accidents and Damage Involving District
Vehicles, and applicable Department Standard Operating Guidelines

The operator and/or ranking officer shall:
e Ensure all required notifications are made in accordance with established procedures
e Comply with all scene safety, reporting, and cooperation requirements

e Vehicles involved in an accident shall not be moved unless directed by law enforcement
or necessary for life safety.

Required documentation, including accident reports and any supplemental forms, shall be:
e Completed accurately; and
e Submitted within required timeframes, or as soon as practicable

Any vehicle involved in an accident shall be:
e Evaluated for safety and operational readiness; and

e Placed out of service if required, until inspected and cleared for return to service in
accordance with applicable policies and procedures

All members shall cooperate fully with:
e Fire District representatives
¢ Insurance carriers
e Legal counsel
in any investigation, claim, or review process

All actions taken shall be consistent with Fire District policies governing accidents involving
District vehicles.

PROHIBITED USES

The following are strictly prohibited:

e Use for personal business or profit
e Use by unauthorized individuals

e Use while impaired or in violation of the law
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e Display of political or commercial advertising

e Any use that brings discredit to the Fire District

OVERSIGHT AND ENFORCEMENT

The Board of Fire Commissioners retains full authority to monitor vehicle use, conduct
inspections, and require reporting related to Fire District-owned vehicles.

Violations of this policy may result in suspension or revocation of vehicle privileges, disciplinary
action, or any other action deemed appropriate by the Board of Fire Commissioners.
EFFECTIVE DATE

This policy shall take effect immediately upon adoption by the Board of Fire Commissioners.
This policy supersedes Policy 2024-34 and all prior vehicle-use policies.

By order of the Board of Fire Commissioners, Endwell Fire District.

Revised and Adopted: June 25, 2026
Revised and Adopted: April 28, 2026
Reviewed and Adopted: January 10, 2024
No changes made

Reviewed and Adopted: January 04, 2023
Chief’s Vehicle - Use

Originally Adopted June 21, 2011
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