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Rescinds: All prior versions 

PURPOSE 
To establish mandatory requirements for the reporting, investigation, and management of accidents 
involving Fire District vehicles, in compliance with New York State law, insurance requirements, 
and Fire District governance. 

DEFINITIONS 
Fire District Vehicle: Any apparatus, staff vehicle, utility vehicle, trailer, boat, or other motorized 
or non-motorized equipment owned, leased, or operated by the Fire District. 

SCOPE 
This policy applies to all Fire District vehicles operated by any member of the Fire Department or 
authorized personnel during any use, including emergency response, return from incidents, 
training, standby assignments, and movement on District property. 

OWNERSHIP AND AUTHORITY 
The Endwell Fire District owns all Department vehicles.  
The Endwell Fire Department is responsible for the operation, care, and routine maintenance of 
such vehicles in accordance with District policies, Department Standard Operating Guidelines, and 
applicable laws. 
The Fire District retains final authority over matters involving: 

• Insurance reporting and claims  
• Legal compliance and regulatory reporting  
• Vehicle status determinations impacting District liability  
• Disciplinary or administrative action, consistent with applicable law and due process  

Nothing in this policy shall limit the Fire Department’s authority to manage on-scene operations 
and immediate incident-related decisions. 

POLICY 
All accidents involving Fire District vehicles shall be reported, documented, and reviewed in 
accordance with this policy. Compliance is mandatory. 

REQUIREMENTS 
1. Immediate Reporting 

• Any accident involving a Fire District vehicle shall be reported immediately to the ranking 
officer.  
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• The ranking officer shall notify the Fire Chief or designee as soon as practicable.  
• Accidents involving third-party property or injury shall be reported to law enforcement, 

and a report shall be obtained. 
• Members shall not admit fault, assign blame, or make speculative statements regarding the 

cause of the accident to third parties. 
• Members shall cooperate with law enforcement and authorized officials as required. 

2. Notification 
The Fire Chief shall ensure notification to:  

• The Board of Fire Commissioners  

• The District Secretary  

• The District’s insurance carrier, as required  

• Legal counsel, when appropriate 
3. Operational Status 

• Any Fire District vehicle involved in an accident shall be placed Out of Service until 
inspected and authorized for return to service. 

• If operationally necessary, the vehicle shall be replaced by another appropriate vehicle. 

• The Fire District retains final authority over vehicle status determinations impacting 
liability. 

4. Medical Evaluation and Testing 

• Any member involved in an accident shall be medically evaluated as appropriate based on 
the circumstances of the incident. 

• Drug and alcohol testing shall be conducted only when required by law, regulation, or Fire 
District policy, and in accordance with New York State Vehicle and Traffic Law, federal 
DOT standards (if applicable), and applicable labor laws. 

• All testing shall be coordinated through the Fire District’s designated medical provider.  

• Members directed to undergo medical evaluation or testing under this policy shall comply 
with all lawful directives related to scheduling, reporting, and completion of such 
evaluation or testing. 

• All medical evaluations, test results, and related documentation shall be treated as 
confidential and handled in accordance with applicable privacy laws and Fire District 
policy. Access to such information shall be limited to those with a legitimate 
administrative, legal, or supervisory need-to-know. 

• Operational procedures for coordinating medical evaluation and testing may be issued 
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separately by the Fire District. 
5. Reporting Requirements 

All notifications shall be documented. Within twenty-four (24) hours of the incident, the 
following shall occur:  

1. The driver and ranking officer shall submit to the Fire Chief: 

• A written account of the accident, and 

• The Department's "Emergency Vehicle Accident Report Form".  
2. The Fire Chief shall ensure that: 

• Notification to the Board of Fire Commissioners and District Secretary; and 

• Insurance carriers and legal counsel are notified as required. 
Failure to report may result in administrative review and disciplinary or corrective measures, 
consistent with Fire District policy and due process requirements. 

6. Review and Determination 
The Fire Chief and the Health and Safety Committee shall review the incident to evaluate:  

• The possible cause(s) and contributing factors for the accident; 

• Recommended procedural or training changes to prevent future accidents of a similar 
nature; and 

• Whether corrective or disciplinary action is warranted. 
The review process is intended to improve safety and operations and shall not be considered 
disciplinary unless formal action is taken in accordance with due process.  
Any recommendations for discipline shall be advisory in nature and subject to the applicable 
authority of the Fire District and the Fire Department, as well as due process requirements. 

7. Board of Fire Commissioners Oversight 
The Board of Fire Commissioners shall be advised of: 

• The nature and cause of the accident; 

• Any recommended procedural or training changes; and 

• Any disciplinary actions taken or recommended, consistent with District authority. 
Such reporting shall be informational and consistent with applicable confidentiality and 
personnel laws. 

8. DMV Reporting 
In accordance with New York State Vehicle and Traffic Law §605, including the requirements 
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for reporting motor vehicle accidents to the New York State Department of Motor Vehicles, 
any motor vehicle accident involving personal injury, death, or property damage exceeding 
$1,000 to any one person’s property shall be reported to the DMV within ten (10) days using 
the appropriate DMV form. 

9. Record Retention 
All accident reports, investigative findings, and related documentation shall be retained in 
accordance with the New York State Records Retention and Disposition Schedule (LGS-1) 
applicable to Fire Districts.  

10. Compliance and Disciplinary Action 
Failure to comply with this policy, including the failure to promptly report an accident 
involving a Fire District vehicle, may result in: 

• Immediate administrative actions, including restriction or suspension of driving 
privileges;  

• Administrative review and investigation by the Fire Chief and/or Fire District; and  
• Referral for disciplinary action, as appropriate.  

Any disciplinary action shall be taken in accordance with applicable Fire District policies, Fire 
Department rules and regulations, and consistent with New York State law and due process 
requirements. 
Nothing in this policy shall be construed to authorize automatic disciplinary action. All matters 
shall be reviewed based on the specific facts and circumstances of the incident. 

11. Progressive Discipline Guideline 
Purpose 
To provide a consistent and fair framework for addressing violations of this policy while 
ensuring compliance with applicable law and due process requirements. 
Guideline 
Disciplinary matters arising from violations of this policy, including failure to report an 
accident involving a Fire District vehicle, should generally follow a progressive discipline 
approach, unless the severity of the incident warrants more immediate or serious action. 
Progressive discipline may include, but is not limited to, the following: 

1. Verbal Counseling or Warning  

• For minor or first-time violations  

• Documented at the supervisory level  
2. Written Warning  
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• For repeated violations or more serious concerns  
• Maintained in accordance with Fire District records practices  

3. Retraining or Corrective Action  

• May include driver training, safety review, or policy re-acknowledgment  
4. Restriction or Suspension of Driving Privileges  

• Temporary or extended removal from operating Fire District vehicles  
5. Referral for Formal Disciplinary Action  

• May include suspension, removal from position, or other action  

• Conducted in accordance with Fire District policy, Fire Department rules and 
regulations, and applicable law  

Administrative Actions 
Nothing in this guideline shall limit the Fire Chief’s authority to take immediate administrative 
action, including restricting driving privileges or removing a member from vehicle operations, 
when necessary to protect safety, property, or liability interests. 
Such actions are not disciplinary in nature and may be taken pending review. 
Determination Factors 
In determining the appropriate level of action, the following factors may be considered: 

• Severity of the incident  

• Whether injuries or property damage occurred  

• Whether the violation was intentional, negligent, or accidental  

• Prior history of similar violations  

• Compliance with reporting requirements  

• Impact on Fire District operations, safety, or liability  
Reservation of Authority 
This guideline is intended to provide general direction and does not create an entitlement to 
any specific level of discipline. 
The Fire District reserves the right to take immediate or more severe action when warranted 
by the circumstances, consistent with applicable law and due process. 

This policy was adopted on April 28, 2026, and supersedes all prior versions of this policy.  
Adopted: April 28, 2026 
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