ENDWELL FIRE DISTRICT

MEMBERSHIP ACCEPTANCE & SEPARATION POLICY
NUMBER: 2026-053 ‘ ADOPTED: MARCH 26, 2026

SUPERSEDES: NEW

PURPOSE

The purpose of this policy is to establish a clear, compliant, and consistent process by which
individuals accepted as members of the O.L. Davis Fire Company may be formally accepted as
members of the Endwell Fire District for purposes of:

e (Coverage under Workers’ Compensation and Volunteer Firefighters’ Benefit Law (VFBL)
e Authorization to participate in District-sponsored training, operations, and activities
e Access to District facilities, equipment, and benefits
e Compliance with New York State Town Law, General Municipal Law, and applicable
regulations
AUTHORITY

Adopted pursuant to NYS Town Law §176(11), General Municipal Law §209-1, Volunteer
Firefighters’ Benefit Law (VFBL), Workers’ Compensation Law, NYS Executive Law §837-0
(arson/sex offender checks), and applicable PESH/OSHA and OFPC standards.

The Board of Fire Commissioners retains exclusive authority to accept members into the Fire
District.
DEFINITIONS

e Fire Company: The incorporated volunteer fire company operating within the District.

e Fire District Member: An individual formally accepted by Board resolution.

e Probationary Member: An individual conditionally accepted by the District pending

completion of all onboarding requirements.

ELIGIBILITY & FIRE COMPANY PROCESS (PREREQUISITE TO DISTRICT
ACCEPTANCE)

An applicant is eligible for District acceptance only after Fire Company acceptance in accordance
with the Fire Company bylaws and District Rules & Regulations, including:

1. Application & Readings: Application is read at a Fire Company meeting, Membership
Committee interview, second reading, and Company vote.

2. Arson/Sex Offender Background Check: DCJS Volunteer Firefighter Inquiry (per NYS
Executive Law §837-0), coordinated by the Fire Chief; results documented. Applicants
convicted of arson in any degree are ineligible. Parental permission is required for minors.

3. Age & Membership Limits: Applicants must be at least 16 at the time of Board receipt;
parental consent required for 16—17. Non-resident active membership and auxiliary caps
apply per District Rules & Regulations.



ENDWELL FIRE DISTRICT

MEMBERSHIP ACCEPTANCE & SEPARATION POLICY
NUMBER: 2026-053 ‘ ADOPTED: MARCH 26, 2026

REQUIRED DOCUMENTATION FOR DISTRICT ACCEPTANCE
Prior to Board consideration, the following must be complete:

o Fire Company acceptance letter/confirmation

e Completed application packet

e DCIJS arson/sex offender background check results

BOARD REVIEW AND APPROVAL
1. The Fire Company transmits accepted applicants to the Fire District Secretary.
2. The Secretary verifies completion of all required documentation.
3. Acceptance occurs only by formal Board resolution and is recorded in the minutes.
4. A written notice of Board action is provided to the Fire Company and the applicant.

No individual is a Fire District member until the Board acts by resolution.

EFFECTIVE DATE OF COVERAGE AND DUTY STATUS

Coverage under Workers’ Compensation/VFBL, LOSAP eligibility, and authorization to
participate in District operations/training begin only upon Board approval and completion of all
required documentation.

Applicants shall not respond to calls, operate District equipment, or participate in training until
Board acceptance, medical clearance, and orientation have been completed.

Active-Duty Status begins on orientation day.

PROBATIONARY ACCEPTANCE

The Board may grant probationary acceptance subject to completion of:
o Physical/medical clearance
e Required onboarding forms and acknowledgments
e Orientation and initial training requirements

Probationary members have limited privileges per District SOGs until all conditions are satisfied.

RECORDS, CONFIDENTIALITY & FOIL

The Fire District Secretary shall maintain membership files (personnel/medical/background) in
accordance with NY'S records retention and confidentiality policies and FOIL. Background check
results shall be handled and stored in accordance with the law and District procedure.

CHANGES IN STATUS & REMOVAL

e The Fire Company Secretary shall promptly notify the Board of any removal from
Company rosters.
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e The Board may deny acceptance for cause or revoke District membership in accordance
with District Rules & Regulations and due process.

o Fire Company membership does not guarantee District acceptance or continued District
status.

RESIGNATION, DROPPED MEMBERS, AND TERMINATION FROM THE FIRE
COMPANY

This section establishes the required process when a member resigns, is dropped from the Fire
Company roster, or is otherwise removed from Fire Company membership.

Fire Company Notice to the Fire District

The Fire Company Secretary shall promptly notify the Fire District Secretary in writing of any
member’s resignation, removal, suspension, or drop from the Company roster, including the
effective date and, where applicable, the outcome of any investigation. This aligns with the
District’s requirement that the Board is notified of roster changes and actions affecting
membership status.

Automatic Impact on Fire District Status

Because Fire District membership is contingent upon Fire Company membership, a resignation or
removal from the Fire Company results in automatic termination of Fire District membership,
effective the same date as the Fire Company action, subject to Board acknowledgment by
resolution at the next regular or special meeting. Fire Company membership alone does not
guarantee continued Fire District status.

Board Acknowledgment & Minutes

The Board of Fire Commissioners shall acknowledge the resignation/removal by formal
resolution, and the action shall be recorded in the official minutes.

Coverage, Access & Duty Status
Effective immediately upon Fire Company resignation/removal notification:

e Workers’ Compensation/VFBL coverage and LOSAP eligibility cease.
e The individual shall not respond to calls, participate in training, or represent the District.
e District access credentials (key fobs/IDs) must be deactivated and recovered as applicable.

Equipment, Property & Records
The Fire District Secretary, in coordination with the Fire Chief, shall ensure:

e Return of District-issued equipment/property (ID cards, fireground tags, keys/fobs,
uniforms as applicable).

e Administrative updates to rosters and systems (e.g., Firechouse, IAMResponding, website
roster), consistent with District practice.

e Personnel records are updated and retained per records retention and confidentiality
requirements.
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Voluntary Resignation — Reapplication

A former member who voluntarily resigns and later seeks to return must reapply as a new
applicant, complete all current onboarding requirements, including a background check and
medical clearance, and receive Fire Company acceptance and Board approval by resolution.

Removal for Cause / Discipline

Members removed for cause may request Board review, consistent with the District's Rules &
Regulations governing discipline and review. Any reinstatement requires full reapplication and
Board approval.

LOSAP & Benefits Administration

The Fire District Treasurer/Secretary shall notify LOSAP administrators and any applicable
benefit providers of the change in status effective the date of resignation/removal.

Exit Documentation

Where practicable, the Fire District may provide a brief exit acknowledgment letter documenting
the effective date of termination of Fire District status and the return of District property.
Compliance

This policy operates in harmony with the Endwell Fire District Rules & Regulations (Articles II
& 111 — Membership and Physical Exams) and all applicable NYS laws and District policies.
Policy Review

The Board shall periodically review this policy and update it as required by law or operational
changes.

Adopted by the Board of Fire Commissioners
March 26, 2026
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